You may fill this out online but you MUST print & mail this back SIGNED do not email it

MERIDIAN  Employment Application

COMMUNITY COLLEGE

Instructions

We appreciate your interest in working for Meridian Community College. Please respond to all ques-
tions on the application and sign the release, which allows us to contact your current and/or former
employer. Resumes are appreciated and may be attached. If you choose to submit a resume, it does not
substitute for the application and we do require that the application be complete.

Other required documentation

The “Position Announcement” details other information required as a part of the application process. If
“Letters of Reference” are required, please ask your references to submit them prior to the application
deadline and to note the vacancy position and number in their letter. If there are educational require-
ments noted on the vacancy position, it is your responsibility to insure that copies of all transcripts are
received by the vacancy deadline. For application purposes, a student copy of Academic Transcript is
permissible. However, if hired, an official copy will be required.

Process

After the closing date, a committee independently reviews all completed applications and selects three
to five persons to be interviewed. Interviews are then scheduled. The screening and interviewing
process will be completed in a timely fashion. MCC does not release the information regarding the sta-
tus of individual applications until the process is complete. All candidates, including those not inter-
viewed, are notified of the outcome once a decision has been made. Please note; The optional
“Statistical Survey” is kept for statistical purposes only and is not forwarded to the committee members
who will be screening and interviewing.

Responsibilities

If you have a contractual obligation to an employer for the period of employment described in the
vacancy announcement, it is your responsibility to contact your employer regarding your application.

Questions

If you have questions about the information required and/or its receipt by MCC, please contact
Shellye Espey at 601-481-1309 or email at sespey @meridiancc.edu. The College does not notify can-
didates regarding receipt of materials. You may fax Shellye Espey at 601-484-8701.

Revised June, 2007




Faculty/Staff

Position Desired: Vacancy #:
Name: | SSN:
(last) (first) (middle)
Present Address:
(street and number) (city and state) (zip) (phone)
Permanent Address:
(street and number) (city and state) (zip) (phone)

Educational Qualifications

High School: Year Graduated:

Position:  |_|Full Time [ ]Part Time

School Name. Address Course of Study No. of Years Diploma/Degree
of School Completed

Undergraduate
College

Graduate/
Professional

Other
(Specify)

Describe specific courses you have taken which have prepared you especially well for this position.
Please include computer knowledge/experience

Please list other educational experiences which strengthen your qualifications (travel, writing, work-
shops, military service)



Some of these larger boxes contain more than one text box. Hit the tab key to find more boxes to use.


Work Experience

Start with your present or last job.

Employer Dates Employed Work Performed

Address
Telephone Number(s)
Hourly Rate/Salary
Starting/Present Job Title -
Starting Final
Supervisor

Reason for Leaving

May We Contact? DYes I:lNo

Dates Employed

Employer
Work Performed

Address

Telephone Number(s)

Hourly Rate/Salary

Starti sent Job Titl
arting/Present Job Title Starting

Supervisor

Reason for Leaving May We Contact? DYes I:lNo

Employer
Dates Employed Work Performed

Address
Telephone Number(s)
o — Hourly Rate Salary

tarting/Present Job Title Starting

Supervisor
Reason for Leaving May We Contact? DYes DNO

Employer
Dates Employed Work Performed

Address
Telephone Number(s)
Starting/Present Job Title Hourly Rate/Salary

Starting | Final
Supervisor
Reason for Leaving May We Contact? [ ]Yes [ o

Comments: Include explanation of any gaps in employment.

Personal/Professional References (do not include family members)

Name Telephone Number Best Time To Call Occupation




Give a brief description of your understanding of the mission and purpose of the community college
and how your background and experience relate to that understanding.

Do you have contractual obligations to any employer which could conflict with your assuming the
position for which you are applying? Yes H No

If yes, do you understand that it is your responsibility to discuss the contractual implication of your
application with your current employer? Yes No

I certify that the foregoing statements are, to the best of my knowledge and belief, true and correct. I
authorize my former employers to release any information they may have regarding me.

You MUST print and mail this back SIGNED do not email it

(Signature of Applicant)

MERIDIAN

COMMUNITY COLLEGE

910 Highway 19 North ¢ Meridian, MS 39307
WWW.IMCC.CC.MS.us ¢ 1-800-MCC-THE-1

Meridian Community College does not discriminate on the basis of race, color, national origin, sex, disability, religion or age in admis-
sion or access to, or treatment or employment in its programs and activities. Compliance with Section 504 and Title IX is coordinated
by Soraya Welden, dean of students services, 910 Highway 19 North, Meridian, MS 39307. 1-601-484-8707;

fax: 1-601-484-8607; email:swelden @mcc.cc.ms.us



	Button_1: 
	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 
	Text8: 
	Check Box1: Off
	Text12: 
	Text14: 
	Text13: 
	Text9: 
	Text11: 
	Text10: 
	Text22: 
	Text23: 
	Text24: 
	Text15: 
	Text16: 
	Text18: 
	Text17: 
	Text21: 
	Text19: 
	Text20: 
	Text29: 
	Text32: 
	Text30: 
	Text31: 
	Text33: 
	Text34: 
	Text35: 
	Text36: 
	Text25: 
	Text37: 
	Text26: 
	Text28: 
	Text27: 
	Text38: 
	Text41: 
	Text39: 
	Text40: 
	Text42: 
	Text43: 
	Text44: 
	Text45: 
	Text46: 
	Text47: 
	Text48: 
	Text49: 
	Text50: 
	Text51: 
	Text52: 
	Text53: 
	Text54: 
	Text55: 
	Text56: 
	Text57: 
	Text58: 
	Text59: 
	Check Box60: Off
	Check Box61: Off
	Text62: 
	Text63: 
	Text64: 
	Text65: 
	Text66: 
	Text67: 
	Text68: 
	Text69: 
	Text70: 
	Text71: 
	Text72: 
	Text73: 
	Text74: 
	Check Box75: Off
	Check Box76: Off
	Text77: 
	Text78: 
	Text79: 
	Text80: 
	Text81: 
	Text82: 
	Text83: 
	Text84: 
	Text85: 
	Text86: 
	Text87: 
	Text88: 
	Text89: 
	Check Box90: Off
	Check Box91: Off
	Text92: 
	Text93: 
	Text94: 
	Text95: 
	Text96: 
	Text97: 
	Text98: 
	Text99: 
	Text100: 
	Text101: 
	Text102: 
	Text103: 
	Text104: 
	Check Box105: Off
	Check Box106: Off
	Text107: 
	Text108: 
	Text109: 
	Text110: 
	Text111: 
	Text112: 
	Text113: 
	Text114: 
	Text115: 
	Text116: 
	Text117: 
	Text118: 
	Text119: 
	Check Box120: Off
	Check Box121: Off
	Check Box122: Off
	Check Box123: Off
	Button124: 
	Check Box2: Off


